
Tip: Personalize this template by adding examples of projects or responsibilities from your 
current role. Connecting the certificate to your day-to-day work will strengthen your request.  

 

[Date] 

Dear [Supervisor's Name], 

I am writing to request your support in sponsoring my enrollment in the Project Management 
Essentials Certificate offered by UNC Charlotte School of Professional Studies. 

As our organization continues to manage projects, initiatives, process improvements, and 
cross-functional work, I believe strengthening my project management skills will allow me to 
contribute more effectively to our team and deliver greater value in my role. 

This certificate focuses on practical, workplace-ready skills that can be applied immediately, 
including: 

●​ Planning and organizing projects from initiation through completion 
●​ Communicating effectively with stakeholders and team members 
●​ Managing schedules, resources, and project priorities 
●​ Identifying and mitigating project risks before they become issues 
●​ Monitoring project performance and measuring outcomes 
●​ Leading projects with greater confidence and accountability 

Unlike a traditional exam preparation course, this certificate emphasizes real-world application 
and provides practical tools and techniques that can be implemented immediately within the 
workplace. The program also fulfills the formal project management education required to 
apply for either the Certified Associate in Project Management (CAPM®) or the Project 
Management Professional (PMP®) certification exam, allowing participants to pursue the 
industry's most recognized credential if they choose. 

By completing this program, I expect to bring measurable benefits to our organization, including: 

●​ Improved project planning and execution 
●​ Better communication across teams and departments 
●​ More efficient use of time and resources 
●​ Increased ability to identify and manage project risks 
●​ Stronger collaboration and leadership skills 
●​ Greater consistency in delivering projects on time and meeting organizational goals 

The program is fully online, making it flexible enough to complete while maintaining my current 
work responsibilities. I am confident the knowledge and skills I gain will directly support my 
professional growth while providing lasting value to our team and organization. 

https://academics.charlotte.edu/program/project-management-essentials-certificate-online/
https://academics.charlotte.edu/program/project-management-essentials-certificate-online/


I appreciate your consideration of this request and would welcome the opportunity to discuss 
how this certificate aligns with both my professional development goals and our organization's 
objectives. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

 


